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Introduction

This is a guide to help in the online lookup process for documents recorded by the Register of
Deeds office. This will enable you to utilize this online lookup portal to the best of your
abilities. You will have access to several types of books and indexes provided by the Register of
Deeds Office. This site offers several different searching methods and allows you to view lists
the way you want to look at the data. By being able to narrow your search criteria with serval
different fields, the list field is much smaller than searching by just a name.

Searching

Searching by Grantor or Grantee
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To search by Grantor or Grantee for one name, check the ‘Search One Name for Both Parties’.
List the last name first and the first name in the second field. You can search for just the name or
put more parameters if needed, such as book type, property description (Lot, Unit, Subdivision,
Block, Acres, Parcel, Recorded between and Consideration Between). All fields can be used to
help narrow down the search.
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Search One Name for Specified Party
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To search one name for one party, choose the second option ‘Search One Name for Specified
Party’. List the last name first and the first name in the second field. You can search for just the
name or put more parameters if needed, such as book type.

Search For Both Names With Common Specified Instruments
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If you know both parties names, you can ‘Search For Both Names With Common Specified
Instruments’. Choosing this search option, you will have to enter in the Grantee and the Grantor.

Instrument number / Book and Page

Instrument & Book # Page #

If the user knows the book and page or the Instrument number, they can be searched here.
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Search results
Pick list

~
Lo T
EEshow Records Bliselecr Al Fundo Sorting Sprint Sereen
Showing 1 to 2,000 of 2,000 entries
[ seex lasName  Fethame  comc
O Smith 3
SMITH 1
SMITH A 1
SMITH AALLEN 1
SMITH AALLEN Il 3
O SMITH AATR 8
O SMITH AB 1
O SMITH AC 1
O SMITH A CLINTON 1
O SMITH AETR 2

When viewing the criteria that is searched, there will be a list that displays. The list that displays
will be different variations of the criteria searched.

T © B © 1 © R ¢ |
You can sort the pick list by the filters to the right of the column.

Show records
To show the records that have been selected, click the Show Records in the left hand corner
under the Home and Pick List tabs at the top of the screen.

Record Info Rec. Date Grantor Grantee Instrument Type Prop. Description Ext. Desc Cross-References Consideration Image?

||.¢ List-Record Count.3

FUndo Sorting E¥print Screen

Showing 1 to 3 of 3 entries

200011030109128 2000/11/03 SMITH STARNES R DoT 601 CHARLOTTE 200601230008642-REL | 1399389 TIFE
ERENDA L TRUSTEE PARK FDE
ADDITION 27 10904/377-DB
CITIFINANCIAL 09115034900
INC
200601030000697 2006/01/03 SMITH ROYER JESSICA L DEEDWARR 601 CHARLOTTE 200601030000698- 239900 TIFE
BRENDA L PARK ADDITION WEST | NEVADA DOT PDE
NASHVILLE 27 AVE
09115034900 200908140076556-
DEEDQC
200810270106896 2008/10/27 SMITH SECRETARY OF DEEDTRS 601 NORTH 200503140027841- TIFE
MATTHEW VETERANS NASHVILLE REAL DOT PDE
TRUSTEE AFFAIRS ESTATE CO
WILKS 603 NORTH
EDWARD NASHVILLE REAL
ESTATE CO
WILKS
PHYLLIS G
08108003900

Page 30f 4



Shelby County Online Access Manual ®

Once the records are displayed, the user can pick which columns they wish to see as well as sort
the columns. Hovering over a record the row will highlight green. Clicking the row will display
the details of the record plus the image. The user can also print, download or view, in another
window, the image from the detail listing view.

By closing the detail view the user can view other records or Cross-References. The user can
also view just the image by clicking the TIFF or PDF links to the right of the row.

Undo Sorting
To clear all the sorting and filters, click the Undo Sorting button.

Home | Pick List Xl | Index Listix]

Record Info Rec. Date Grantor Grantee Instrument Type Prop. Description Ext. Desc Cros
Lis d Count: 3

S undo Sorting $¥Print Screen

Search:
Showing 1 to 3 of 3 entries
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